
Telephone Log 

Name of Company: 

Telephone Number:  

Fax Number: 

Company Address 

Type of Account Account Number 

Payment Due Date Regular Payment Amount 

Amount Past Due Reduced Payment amount 

 
Date: ____________     Time: _________    Name of Person I Spoke With: _________________________________  
 
Main Points of Conversation: _______________________________________________________________________ 

______________________________________________________________________________________________ 

______________________________________________________________________________________________ 

______________________________________________________________________________________________ 

______________________________________________________________________________________________ 

_____________________________________________________________________________________________  
 
 
Follow Up Date: ________________ 

 


